Interview Rating Sheet 
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OVERALL RATING SCALE
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Outstanding (5) - Assign this rating when the candidate exhibits an outstanding amount of skill or behavior, which clearly exceeds the requirements of the job.

Above Average (4) - Assign this rating when the candidate possesses more of the skill or behavior than what is minimally qualifying for the job performance, but not enough to be truly outstanding. 
Satisfactory (2-3) - Assign this rating when the candidate possesses adequate amount of skill to allow him/her to satisfactorily perform in the position. 

Unsatisfactory (1) - Assign this rating when the candidate exhibits skill or behavior that is clearly below what would be minimally acceptable for this position. 
No expertise/Not applicable (0) - Assign this rating when the candidate does not exhibit the skill or behavior that is acceptable for this position. 
PLEASE SCORE A CANDIDATE BASED ON THEIR ANSWERS TO INTERVIEW QUESTIONS SHOWING THEY DEMONSTRATE THE ABILITY TO SUCCEED AT CALIFORNIA STATE UNIVERSITY, SAN BERNARDINO. 

PLEASE REMEMBER THAT THE NOTES AND SUMMARY ARE OPTIONAL AND IF AUDITED THEY WOULD BE CONSIDERED DISCOVERABLE.
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CALIFORNIA STATE UNIVERSITY

SAN BERNARDINO

Talent Acquisition







	Search Committee Member:
	Recruitment Name and Requisition No: 

	
	


	Candidate Name:
	Interview Date and Time:

	
	

	Instructions:
	Chair - Assigns each question to a committee member 

Search Committee Member -Assigns rating of responses; record notes
*Chair and Search Committee Member must complete a rating sheet and submit to Talent Acquisition once interviews are complete
	Rating Scale:  0 – No expertise/Not applicable, 1 – Unsatisfactory; 2 – Satisfactory, 3 – Average; 4 -Above Average, 5 – Exceptional
	Total Rating Score:
________________

	#
	Assigned To
	Question
	Rating 0-5
	Optional Notes

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	

	6.
	
	 
	
	

	7.
	
	
	
	

	 8.
	
	
	
	

	 9.
	
	
	
	

	10.
	
	Diversity Question
	
	

	11.
	
	
	
	

	12.
	
	
	
	

	13.
	
	
	
	

	14.
	
	Do you have any questions for us?
	
	

	

	Overall Assessment:

(i.e., key strengths, interviewed confidently, succinct in responses, work examples relevant to position, and etc.)
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